Pre Application
Our Pre-Application form explained
High Schools International Online Pre-Application Form

Pre-Application
After 30 years we have perfected our application process. We’re sure you will find
our Pre-Application is:
• A quick and easy way to find out what schools your student could realistically
attend
• Intuitive to your business
• A free, non-committal way of helping your students find their ideal programme
• The perfect way to manage the expectations of your student and their parents

Why do we use a Pre-App?
• Every school has different requirements for entry and availability
• Schools will not confirm availability to us until they have seen school transcripts
and evidence of English level
• Schools in the UK and Ireland can be very selective – our Pre-Application gives
your students the best chance of finding a place at a suitable school
• Information in the Pre-Application helps our Placement Managers recommend
only schools that are relevant and available to your student
• Our Pre-Application process helps protect your business

How does it work?
• Our online Pre-Application is designed to flow with a typical first consultation
between agent and prospective student
• Your online Pre-Application can be saved and completed within 14 days. A
completed Pre-Application will consist of:
• Pre-Application form
• English Test
• Last 2 years academic transcripts

• Once we have all three pieces of information we can start speaking to schools on
behalf of your student
• Within 2 working days our Placements Managers will be able to recommend a
selection of schools that would consider your student
• When a preferred school is chosen, we can begin the enrolment process.

Section 1 – Agent Information
This information is
automatically entered
into our system, so it
is important that it is
correct.
It also links the
student details to
you, which protects
your business.

Our partners come
in all shapes and
sizes.
If your company has
a central office,
please complete this
information.
A copy of the PreApplication will be
sent here too.

Section 2 – Student Information
Each field in this
section is mandatory.
As mentioned
above, this student
will be linked to your
company so please
make sure the
information is correct

Some schools can
only accept students
from the EU or EEA. If
your student carries a
passport from one of
these countries it
could open up more
options for them.

Section 3 – Programme Information
If your student would
like to select more
than one option in
these fields, please
enter all options into
these boxes
separated by
commas.

Every field on this
page is mandatory.
This helps our
Placements Managers
identify the best
programme for your
student.

Section 3 – Programme Information
This is your
opportunity to tell our
Placements
Managers everything
they need to know
about your student.
Please put as much
detail into this
section as possible.

We need to be made
aware as early as possible
if your student has any
medical issues, dietary
requirements or allergies.
If any of these do not apply
to your student, please
enter n/a in the box.

Section 4 – School Preferences
Sometimes a
student may have an
idea of what school
they would like to
send an application
to.
Our Placement
Managers will
always try to
accommodate this
request.

This is not a
mandatory field so it
does not have to be
filled in.
However, it can give
our Placement
Managers an
indication of the
student’s
expectations.

Section 5 – Budget
Schools prices can
vary which is why we
ask for an idea of
budget.
Filling in this field
could save time at
later stages of the
application.

This is not a
mandatory field so it
does not have to be
filled in.
However, it can give
our Placement
Managers an
indication of the
student’s
expectations.

Section 6 – School Results
The information from
this section will
support the
transcripts and
English test results.
Schools will require
this information
before they can
advise on availability.

We have our own
English test which
can be found in our
online portal or
requested.
This test will help the
student receive the
best level of support
during their
programme. As
such, it must be
completed in exam
like conditions.

Section 7 – Upload Documents
It is now possible to
upload the English
assessment and
academic transcripts
to the PreApplication form.
This section will only
appear once all
required fields are
complete.

Check the boxes to
indicate what
document you have
uploaded.
Files can be added to the Pre-Application
by either clicking on the blue ‘Upload’
button or drag documents into the grey box

Section 8.a – Save or Submit to HSI
If you are uncertain
of your Agent ID,
please email
partner@hsinet.org
and this will be sent
to you.

We can only accept
Pre-Applications
from our registered
partners.
When you registered
with us you would
have been given an
agent ID (1234ABC).
Please enter this
code here.
When this document is
complete press the blue
button to submit. You will
receive an email including all
of the documents submitted.

The HSI PreApplication can be
saved for up to 14
days, until you and
your student are
ready to submit it.

Section 8.b – Save or Submit to HSI
A new feature on our digital form Pre-Application is the ability to save your
progress.

If your Pre-Application is complete, and all
documents are uploaded press the blue button to
send it to HSI. You will receive an email to confirm
this, which includes all the documents submitted.
Our Placements Managers will be in contact within
2 working days with a selection of schools

If you click
‘Save’, all
progress will be
saved and a
copy of it will be
emailed to you.

The Pre-Application form
can be filled in at the first
consultation and
completed at a later date,
when the English test is
complete and transcripts
have been obtained.
The HSI Pre-Application
can be saved for up to 14
days, so that you and your
student can submit when
you are ready.

Section 8.c – Save or Submit to HSI
A new feature on our digital form Pre-Application is the ability to save your
progress.
When you save your
progress, this box will
appear.
It provides you with a
unique link that you
can copy and paste to
a safe place so that
you can return to your
Pre-Application

There is also an
option to enter your
email address. Your
Pre-Application form
and any uploaded
supporting documents
will be sent directly to
you.

